
Order New Report 
 

1. Go to www.TenantReports.org Select the Member Login button to open the 
login screen. 

 

 
US Real Estate Home Page – www.TenantReports.org 

 
 
 



Select Order – Report to open the Order Products and Services Page 
 

 
US Real Estate Investors Association Home Page 

 



Order Products and Services Page 
 
1. Select those product and services you wish to include in your order. 
 

 Note:  In this example, a three bureau credit report, a statewide criminal 
report, a statewide eviction report, and a statewide driving records report. 

 If you wish to receive a credit Score, Please place a check in the score box. 
 

 
Order Products and Services Page 

 
2. When you are finished, select the Order Product button to proceed to the Data 

Entry Page. 
 

 Note: The Data Entry Page will look different depending on which products 
are selected from the Order Products and Services Page. 

 



Data Entry Page – Applicant Section 
 

1. Enter all applicants provided information 
 Note: The last name, first name, social security number, date of birth and 

current address are required fields. 
 

2. Entering a Previous Address is recommended if the applicant has been at the 
current address for less than two years. 

 
 

 
Data Entry Page – Applicant Section 

 
3. Select the appropriate Address Type if the applicant’s address is not a standard 

street address. 
 

 



Data Entry Page – Investigative Section  
 
1. Click the Select States button to open the State Selection Window.  

 

 
Data Entry Page – Investigative Section 

 
2. Select states by placing a checkmark next to the appropriate state(s). 
3. Select the Save button to close the State Selection Window. 

 

 
State Selection Window 

 
4. Verify correct state(s) were added to the desired product. 



Data Entry Page – Credentials Section 
 

1. Select desired state from the State of Issue dropdown box. 
2. Enter Driver’s License Number. 
3. Click the Add License button to add additional states. 

 

 
Data Entry Page – Credentials Section 

 
Data Entry Page – Submit Section 
 

1. Enter additional comments (Optional) 
2. Select the Submit Order button to process the order. 

 

 
Data Entry Page – Submit Section 

 
 
 

 
 
 
 



Results Page  
 

1. Wait till the processing product(s) status changes to Complete. 
2. The following options are available from the Results Page: 

 View Report – View Report(s) on screen 
 Print Report – Print Report(s) to printer 
 Fax Report – Fax Report(s) to fax 
 Print Form(s) – Open one of the following forms to print, email or fax. 

o Tenant Denial – Reasons 
o Tenant Denial – No Reasons 
o Tenant Approval - Conditional 

 Add to Order – Return to the Order Products and Services Page to add 
additional products to the current order. 

 New Order - Proceed to the Order Products and Services Page to begin a new 
applicants order. 

 
 

 
 
 
 
 



View Report 
 

 
View Report Example 

 
Print Form 
 

 
Print Form Example 



Add to Order Window 
 

1. Select additional products and click the Order Products button 
 Note: Previously order products have been removed as options 

 

 
Add to Order Example 


